The Trust for Oxfordshire’s Environment (TOE) Ltd

Grant application form (version January 2019)
Please read the “Information for applicants” guidance before completing the application form
Data Protection: TOE staff, grant panel members and an independent assessor will have access to the information provided in this application form.  Photographs provided before and after projects may be used on our website and social media.  Specific permission will be requested before using any photographs of children under the age of 18 years.  
TOE publishes a Privacy Notice (available at www.trustforoxfordshire.org.uk or from the TOE office, tel. 01865 407003).  If you have any concerns relating to data protection, please contact us.  



1.
YOUR ORGANISATION
1.1
Name of organisation proposing the project:  
1.2
Contact name and position in organisation:

1.3
Telephone No (landline):



Mobile No:

E-mail:




Website:


Twitter:
1.4
Preferred address for correspondence:

1.5 We only fund charities, voluntary organisations and other not-for-profit organisations

Do you have a formal constitution?  YES         NO

If your organisation is a charity, please give number; 
1.6 
Is your organisation registered with ENTRUST as an Environmental Body to receive Landfill Communities Fund money?  If so, what is the registration number?
1.7
What insurance cover does your organisation have? (e.g. public liability insurance)

1.8 
What is the main aim of your organisation?
1.9
How many people are involved with your organisation?  When was it established?
1.10
Does your organisation have policies in place for the following - the safety of children and vulnerable adults, working with volunteers, and health and safety?  Community groups holding events/activities at projects funded by TOE are required to have these policies in place or to have regard for relevant TOE policies.   
1.11
Where did you hear about TOE?
2.  
YOUR SITE

2.1 
What is the address and post code of your project?  Please give area or dimensions (e.g. if a path: length and dimensions; if a nature reserve, area).  The majority of TOE supported projects must be site based and involve capital works.  Please enclose a photograph of the site.


Please provide a plan and some digital photographs of the project site.
2.2          What is the current use of the site or building, and the rate/frequency of use?

2.3 
Who owns the land/building on which the project is sited?

2.4
If you don’t own the land, do you have a lease or licence to use the land or building? When does the lease expire?  What agreement do you have to carry out the project?

2.5
Does the project require planning permission or any other form of consent, such as listed building consent or flood defence consent?  (If so, please give details and enclose copies of consents or confirmation that consent is being sought).

2.6
Is the site covered by or close to designated sites? (e.g.; Site of Special Scientific Interest, Area of Outstanding Natural Beauty, Conservation Area, Local Wildlife Site, listed building)
2.7       Are any protected species likely to be affected by your project? 
There are a number of situations where protected species may be encountered; please consider the impacts and seek advice before submitting an application to TOE. E.g.; if working on a building or a tree, consider the potential presence of bats and nesting birds.  Works to ponds or watercourses may affect amphibians or mammals such as water voles and otters.  
2.8
What are the arrangements for public access? (Please note that most projects funded by TOE need to have public access for a minimum of 2 days or 4 evenings a week)
______________________________________________________________________

3. YOUR PROJECT
3.1 NAME OF YOUR PROJECT – 

3.2 FUNDING AREA - Indicate which areas are applicable to your project (see “Information for applicants” )
	Biodiversity
	

	Access to green spaces
	

	Energy efficiency and renewable resources 
	

	Education and community involvement
	


3.3 PROJECT AIM – Describe in one or two sentences the main aim of your project and how it will benefit the environment:

3.4 PROJECT DESCRIPTION - Please provide an accurate description of your project and why it is important. What do you wish to achieve?  How will your project make a real difference to the environment?  All projects must include some site-based capital works.  Indicate any problems to be overcome and what need the project will meet. 
Biodiversity projects: What habitats will be improved and which species will benefit?  What is the current status of these habitats and species locally?  If doing a planting programme, indicate species to be planted and provide a planting plan.  We ask that ecological records are shared with TVERC - http://www.tverc.org/cms/content/share-your-records. 
If you applying for the TVERC Recording Fund, please indicate the approximate number of records (sightings of wildlife) that will result from this project and the number of new recorders engaged.

Access projects: Tell us about current access and limits on access now and in future. Please consult Oxfordshire County Council, as the relevant Highway Authority, before applying; contact your area Rights of Way Field Officer on 01865 810226 or countryside@oxfordshire.gov.uk 


Energy efficiency projects: Groups seeking funds for energy efficiency improvements at community buildings must have had an energy audit.   Please enclose the energy audit report and explain how your project will meet its key recommendations.  What alternatives have you considered?  Why have you taken this option?  What are the anticipated energy and cost savings?  If applying for funding towards a new build project, how will the energy efficiency measures be over and above statutory requirements?

This is your chance to sell your project, so please make sure you do it justice in a maximum of 300 words.
3.5 How will the local community benefit from and engage with the project?

3.4         Who is involved with the project?  What experience, skills and resources does your group offer? How many volunteers are involved? What will they be doing?  How many days of volunteering do you anticipate they will give? 
3.5         How many youth volunteers (up to age 25) will be involved? 
3.6         What plans do you have for project management and financial management?

3.7
Proposed timetable of work. TOE never funds projects retrospectively; start dates should be at least 3 months after the project application deadline.  The project should not start until a formal offer of TOE funding has been provided. Do give the anticipated completion date careful consideration. When the project is registered with the regulatory body, ENTRUST, extensions will only be permitted under certain circumstances.
           
Anticipated start date:



           
Anticipated completion date:


Could the seasons, the weather or other factors affect this timetable?

3.8
If there are opportunities for publicity about this project, how might you recognise the support of TOE?
3.9 
What long-term ongoing maintenance/management of the completed project will be required?  


Who will carry it out?


How will it be funded?
3.10 
Some on-going monitoring of the project will be required post completion to ensure that the project’s outcomes and benefits will continue in to the future. How do you plan to monitor the impact of the project?
4.
FINANCE
TOE looks favourably at projects that have local support, volunteer input and/or have sought funding from elsewhere.
4.1 What is the total cost of the project? (Please include VAT if it is payable and not reclaimable)

4.2 How much funding are you seeking from TOE (most grants are up to a maximum of £7,000)?  

4.3 Please provide a breakdown of total project costs with details of how the grant would be spent.
4.4 Are you obtaining comparable quotes from contractors for any elements of this project?  If so, please enclose copies of the quotes and specifications (we ask for a minimum of 2 comparable quotes per element).
4.4
Please supply details of funds sought or obtained elsewhere for this project, including local fundraising activities.
	Name of organisation
	Amount requested
	Date of application
	Response date/outcome

	
	
	
	

	
	
	
	

	
	
	
	


5.
CHECKLIST FOR COMPLETION PRIOR TO SUBMISSION

5.1 Please let us know how you heard about TOE: 

5.2 Please complete this checklist prior to submission indicating that all relevant information is included with your application.

Site plans and a map to show the exact location of the project area (this could 
be an electronic map with boundaries shown)


Photographs of the site


Copies of at least 2 contractors’ quotes and a specification where relevant

Clear breakdown of project costs so it is clear how the grant would be spent 
And, where required include:

A copy of the energy audit report and a clear outline of your plans to address the recommendations within the audit report


Evidence of a lease / management agreement


Planning permission or other forms of consent

We may contact you to ask for additional supporting information if we feel this is necessary.
By submitting this application form you are agreeing to it being shared with the TOE Grant Panel, TOE Board and independent assessors that we use to assess projects.




6.
SUBMITTING YOUR APPLICATION

6.1 Submit your application by email to admin@trustforoxfordshire.org.uk and, if you would like to, send us a hard 
copy by post to TOE, Earth Trust Centre, Little Wittenham, Abingdon, Oxfordshire, OX14 4QZ
6.2 We will ask an assessor to contact you to find out more about your project and arrange a site visit.  They         
will provide a written report and this, with a project summary and any relevant supporting materials will         
be considered by the TOE Grants Panel at their next meeting before going to the TOE Board.
Please note that assessors provide recommendations; the TOE board makes the final funding decisions. 

www.trustforoxfordshire.org.uk                      01865 407003                         @toe2_oxon



