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Trust for
Oxfordshire’s
Environment

TOE

The Old Counting House
82E High Street,Wallingford
Oxfordshire, OX10 0BS
Tel: 01865 407003





Local Environment Fund 
supporting Oxfordshire communities to take action to restore nature 
and promote public access to green spaces
Small Grants Application Form (January 2023)
Complete this application form if you are requesting a grant of less than £1,000 

Applications must be typed – hand written applications will not be accepted
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Nature’s recovery is one of our top priorities.  TOE works with small groups to promote local initiatives to enhance opportunities for wildlife and for people and we like to strengthen the good work already being delivered. 
Before completing this form, please read our Detailed Guidance and talk to us to check your project meets our funding criteria.  We always encourage our applicants to contact us by phone to discuss your project, before making your application. This will make the application process much quicker for you.
1.
FUNDING AREAS
What will your project do?  You may apply under one or more qualifying criteria (double click on the box)
	Access – a project that improves public access to green spaces and the countryside.
	(

	Biodiversity – a project that creates, protects and enhances natural habitats
	(

	A project that improves species recording in Berkshire or Oxfordshire – TVERC Recorders’ Fund (see Detailed Guidance Point 1.1)
	(

	Community – a project in Oxfordshire’s towns and villages which brings wildlife into a more urban environment
	(


2.
YOUR ORGANISATION
	2.1
	Name of organisation proposing the project:  

	
	

	2.2
	Your name and position in organisation:

	
	

	2.3
	Your contact details
Mobile / Telephone number:

Email address:
Website:
Social media:


	2.4
	Postal Address (we prefer to keep in touch by email or phone but, if we award you a grant, we will need an address for the grant contract.  Please provide your preferred correspondence address).

	
	

	2.5
	We fund charities, voluntary organisations, Parish Councils and other not-for-profit organisations.  
What type of organisation are you?  
(
Unregistered voluntary or community organisation

(
Not-for-profit company

Registered Number

(
Registered charity 

Registered Number 

(
Charitable Incorporated Organisation (CIO)

(
Community Interest Company (CIC)

(
Parish or Town Council

(
Other – please specify



	2.6
	What is the main aim of your organisation, and when was it established?

	
	

	2.7
	How many people are involved with your organisation?  

	
	As employees

As volunteers



	2.8
	What insurance cover does your organisation have? (e.g. public liability insurance)

	
	Amount of cover

£  


	2.9
	Community groups holding events/activities at projects funded by TOE are required to have certain policies in place or to have regard for relevant TOE policies.  Does your organisation have policies in place for the following:
the safety of children and vulnerable adults?

(
working with volunteers
?

(
health and safety?

(



_______________________________________________________________________________________

3.
YOUR SITE – tell us about the place where your grant will be spent
	3.1
	The majority of TOE supported projects are based at a single site and involve capital works.  

What is the address and (nearest) post code of your project?  

	
	

	3.2
	Please give area or dimensions (e.g. if a path, give the length and dimensions; if a nature reserve, give the area). Please provide a plan and some digital photographs of the project site.

	
	

	3.3
	What is the current use of the site, and approximately how many people visit the site or use the right of way every year?

	
	

	3.4
	Who owns the land on which the project is sited?

	
	

	3.5
	If you don’t own the land, do you have a lease or licence to use the site or a management agreement in place? 

	
	

	
	When does the lease or licence expire?  

	
	

	
	What agreement do you have in place with the landowner to carry out the project?

	
	

	3.6
	Projects funded by TOE must benefit the whole local community and most must have public access for a minimum of 2 days or 4 evenings a week equating to at least 104 days a year.  

What are your arrangements for public access?

	
	

	3.7
	Does your project involve a bookable facility?

	
	How are bookings made?
	

	
	How much is the booking fee?
	£


________________________________________________________________________________________

4.
YOUR PROJECT – tell us what you will do with the grant
	4.1
	What is the title of your project?

	
	

	4.2
	PROJECT AIM – Describe in one or two sentences the main aim of your project and how it will benefit the environment.

	
	

	4.3
	PROJECT DESCRIPTION - Please provide an accurate description of your project and why it is important.  What do you wish to achieve?  How will your project make a real difference to the environment?  All projects other than those applying for the TVERC Recording fund must include some site-based capital works.
· For Access projects: Tell us about current access and limits on access now and in future.  Please consult Oxfordshire County Council before applying for projects on public rights of way.  To contact your area Rights of Way Field Officer to obtain their approval of your project, email countryside@oxfordshire.gov.uk 
· For Biodiversity projects: What habitats will be improved and which species will benefit?  What is the current status of these habitats and species locally?  If doing a planting programme, indicate species to be planted and provide a planting plan.  
· If you applying to the TVERC Recorders’ Fund, please can you also indicate the approximate number of records (sightings of wildlife) that will result from your project and tell us how many new species recorders you hope to engage with.  We ask that ecological records are shared with TVERC - http://www.tverc.org/cms/content/share-your-records. 
· For Community projects: Explain the ways the project will give local people the opportunity to engage with the natural world near where they live.

	
	This is your chance to sell your project, so please make sure you do it justice in a maximum of 300 words.


	
	

	4.4
	How will the local community benefit from and engage with the project?

	
	

	4.5
	How many volunteers are involved in the project?

How many of these volunteers will be under 25 years old?


What will the volunteers be doing?  


How many days of volunteering do you anticipate they will give?



	
	

	4.6
	Proposed timetable of work. TOE funds discrete projects for one year, not ongoing work.  Start dates should be at least 3 months after the project application deadline and project extensions are only granted under exceptional circumstances.  TOE never funds projects retrospectively.

	
	Anticipated start date:


Anticipated completion date:




	
	

	4.7
	Could the seasons, the weather or other factors affect this timetable? If so, please tell us how.

	
	

	4.8
	What long-term ongoing maintenance/management of the completed project will be required?  

	
	

	
	Who will carry it out?

	
	

	
	How will it be funded?

	
	


________________________________________________________________________________________

5.
FINANCE
	5.1
	What is the total cost of the project? (Please include VAT if it is payable and not reclaimable)



	
	

	5.2
	How much funding are you seeking from TOE? (Small grants are up to £1,000)



	
	

	5.3
	Please provide a breakdown of total project costs with details of how the grant would be spent.

	
	All applicants MUST provide 2 comparable quotes for each project element.  
Please refer to Point 9 in our Detailed Guidance.  
Quote 1

Name of preferred supplier and 

£ cost

Quote 2

Quote 3

Sub-total – net cost before VAT

VAT

10% contingency (optional)

Total cost
NB  The contingency budget can only be claimed if cost increases caused by inflation or unseen impacts can be demonstrated

	
	

	5.4
	Are you registered for VAT, or can you reclaim VAT?



	5.5
	Please submit copies of the quotes and specifications, including plans showing dimensions for construction elements, with your application.  
Are you obtaining comparable quotes from contractors and/or screenshots 

of prices from online suppliers?  

If not, please explain why.

	
	

	5.6
	If TOE will not be funding 100% of the project cost, has all additional funding been secured?

Please tell us the details of funds sought or obtained elsewhere, including local fundraising activities.

	
	Name of organisation
	Amount requested
	Date of application
	Response date/ outcome

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


________________________________________________________________________________________

6.
CHECKLIST FOR COMPLETION PRIOR TO SUBMISSION
Please complete this checklist to indicate that all relevant information is included with your application:
	Site plans and a map to show the exact location of the project area (this could be an electronic map with boundaries shown)
	(

	Photographs of the site
	(

	Copies of 2 comparable quotes (see question 5.4 above)
	(

	A copy of the specification for contractors where relevant
	(     or     n/a

	Clear breakdown of project costs so it is clear how the grant will be spent
	(

	And, where required, please send us
	

	Evidence of a lease / management agreement
	(     or     n/a


By submitting this application form you are agreeing to it being shared with the TOE Grant Panel, TOE Board and independent assessors who we use to evaluate projects.

_______________________________________________________________________________________

7.
SUBMITTING YOUR APPLICATION

7.1
Submit your application and supporting documents by email to admin@trustforoxfordshire.org.uk   

We do not require a hard copy.  
7.2
We may contact you to ask for additional supporting information if we feel this is necessary.
7.3
If we give your project a grant, we may ask you for feedback about what worked well, where you encountered problems, or if you would be willing to share learning with others.  We may also use your project as a case study on our website or in our literature.  

7.4
In submitting this application, you confirm that all the information you have provided is accurate and complete; and you will notify us of any changes.
7.5
You understand that TOE staff, grant panel members and an independent assessor will have access to the information provided in this application form.  Photographs provided before and after project delivery may be used on our website and social media.  Specific permission will be requested before using any photographs of children under the age of 18 years.  Our Privacy Notice is available to download from our website.  If you have any concerns relating to data protection, please contact us on 01865 407003 or email admin@trustforoxfordshire.org.uk 
Yes / No





£





£





Yes / No





Yes / No





Yes / No
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